<Contract number>   		<Start date and end date of the reporting period>

ANNEX IV 
INTERIM/FINAL NARRATIVE REPORT


· This report must be completed and signed by the coordinator.
· The information provided below must correspond to the financial information that appears in the financial report.
· Please complete the report using a typewriter or computer.
· Please expand the paragraphs as necessary.
· Please refer to the special conditions of your grant contract and send one copy of the report to each address mentioned.
· The contracting authority will reject any incomplete or badly completed reports.





1. Description
1.1. Name of coordinator of the grant contract (the Fellow):
1.2. Title of the action:
1.3. Contract number:
1.4. Start date and end date of the action:
1.5. Country and the institution in which the activities take place:
2. 
Assessment of the implementation of action activities and its results
2.1. Executive summary of the action
Please summarise the implementation of the fellowship action, the main activities carried out, the key results achieved, and any significant changes or deviations from the original plan.

2.2. Results and activities
A. RESULTS 
Please assess the results achieved during the reporting period. For the final report, please refer to the full duration of the fellowship. 
Please address the planned objectives and expected results of the fellowship as set our in your grant contract. For each objective and expected results, please describe:
· What has been achieved
· Whether the result has been fully achieved, partially achieved or not achieved
· What outputs or evidence support the achievement of the result, such as articles, manuscripts, presentations, teaching materials, datasets, event programmes, etc.
· Whether there were any unforeseen positive or negative effects.
If any planned result was not achieved, was only partially achieved, or was achieved in a different form than originally planned, please provide a clear justification. 
B. ACTIVITIES
Please describe the activities implemented during the reporting period. For the final report, please refer to the full duration of the fellowship.
Please explain how the activities carried out contributed to the achievement of the planned objectives and expected results. Where possible, organise the description by planned activity and related output/result.
Activity 1. Output/Result 1.
(…)
<(if applicable) please explain any problems (e.g. delay, cancellation, postponement of activities) which have arisen and how they have been addressed>
<Please list any risk that might have jeopardised the realisation of some activities and explain how they have been tackled.>
Activity 2.  Output/Result 2
(…)
Please continue with additional activities and outputs/results as relevant.



2. Sustainability, Career Development and Future Plans
Please briefly describe how the Action is expected to remain sustainable after the support from the European Union has ended. Indicate any follow-up activities, collaborations, research initiatives, or other actions that have resulted from or are planned as a continuation of the fellowship.
Please explain how the fellowship has contributed, or is expected to contribute, to your professional development and career progression. In particular, describe its impact on:
· your research profile and scientific visibility;
· your international networking and collaborations;
· future employment and career opportunities;
· invitations to participate in conferences, workshops, or other scientific events, including as an invited speaker or lecturer, session chair, or expert;
· development of new research ideas, publications, grant applications, teaching activities, study modules, curricula, or other academic and educational outputs; 
· acquisition of new skills, competences, methodologies, or pedagogical approaches that will continue to benefit work.
Where applicable, please briefly describe any collaboration, professional contacts, academic networks, or institutional links developed or strengthened during the fellowship.
Finally, outline your plans for the next 12 months and highlight the key milestones you expect to achieve in your research, study, or teaching activities. Where possible, indicate how these achievements build on the outcomes of the fellowship and contribute to your longer-term career objectives.

2.4. Materials 
Please list all materials produced (if any) during the action on whatever format (please enclose a copy of each item).
Please state how the items produced are being distributed and to whom.
2.5. [bookmark: _Toc185255740]Lessons learned
Retrospectively, please briefly describe any institutional, academic, administrative, or practical challenges you encountered during your fellowship and how they affected your work, as well as what has worked and what did not as expected. 


3. Visibility
Please describe how the visibility of the EU was ensured in outputs and dissemination activities produced during the fellowship. Please attach to this report any material related to visibility events and communication.
The European Commission may wish to publicise the results (impact, outcomes, outputs) and deliverables of the action. Do you have any objection to this report being published on the European Commission website? If so, please state your objections here: 
YES/NO.
If yes, please specify what information should not be disclosed and why, including any safety, privacy, copyright or confidentiality concerns.

4. [bookmark: _Toc185255631]Declaration on Honour 
I hereby certify that the information contained in the reports (narrative, financial) and any other submitted information is full, reliable and true, and is substantiated by adequate supporting documents that can be checked. 
I hereby certify that the costs declared have been incurred in accordance with this contract and that they can be considered as eligible in accordance with the contract.




Name of the coordinator for the action (Fellow): ……………………………………………….

Signature: ………………………………Location: …………………………………………….

Date report due: ……………………..…Date report sent: ……………………………………..



Supervising/inviting person at the host institution:
 
Name: …………………………………………………………………………………………….

Signature: ……………………………… Location:………………………………………………

Date of the Fellowship completed: ………………………………………………………..............
